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Questionnaire for Feedback on the Effectiveness of a
FACA Committee Meeting
Participant Assessment

Background
This questionnaire is designed to help Agency staff better understand what worked well and

what improvements to consider implementing before holding future Federal Advisory
Committee Act Committee (FACA) meetings. Once the data are summarized, Agency staff can
assess whether goals for success were met, make modifications if necessary, and compare
progress over time. Thanks in advance for taking time to fill out the questionnaire. We value
your input!
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Meeting objectives were:

a) clear 1 2 3 4 5 6 7
b) achieved 1 2 3 4 5 6 7
| was given enough notice to attend upcoming meeting. 1 2 3 4 5 6 7
Enough noticeis ___ days in advance of meeting.
Agenda was clear. 1 2 3 4 5 6 7
Agenda was used to conduct meeting. 1 2 3 4 5 6 7
| was given enough time to review materials before attending. 1 2 3 4 5 6 7

Enough time is ___ days in advance of meeting.
Meeting was run effectively. 1 2 3 4 5 6 7

Background materials were:

a) clear 1 2 3 4 5 6 7
b) helpful 1 2 3 4 5 6 7
c) written at an appropriate technical level 1 2 3 4 5 6 7

| prefer more less technical language.
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Staff support was:

a) helpful 1 2 3 4 5 6 7
b) courteous 1 2 3 4 5 6 7
c) accessible 1 2 3 4 5 6 7
d) knowledgeable 1 2 3 4 5 6 7
Meeting time was convenient. 1 2 3 4 5 6 7
Meeting location was comfortable. 1 2 3 4 5 6 7
Meeting length was appropriate. 1 2 3 4 5 6 7
Participants could express their points of view and 1 2 3 4 5 6 7
be heard.
Participation in meeting was worthwhile. 1 2 3 4 5 6 7

Please provide any comments or suggestions for improving the next FACA meeting:

Please indicate which group you represent:
neighborhood group
local non-profit organization (not including local neighborhood non-profit groups)
national environmental organization
business or industry or trade association
state or tribal or local government
federal government
other (please specify)
no organizational affiliation (e.g., interested local resident)

Please return your completed questionnaire to an EPA official before you leave.
Thank you.

Burden Statement: The annual public reporting and recordkeeping burden for this collection of information is estimated
to average 0.158 hours per response. Burden means the total time, effort, or financial resources expended by persons to generate,
maintain, retain, or disclose or provide information to or for a Federal agency. This includes the time needed to review instructions;



develop, acquire, install, and utilize technology and systems for the purposes of collecting, validating, and verifying information,
processing and maintaining information, and disclosing and providing information; adjust the existing ways to comply with any
previously applicable instructions and requirements; train personnel to be able to respond to a collection of information; search data
sources; complete and review the collection of information; and transmit or otherwise disclose the information. An agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB
control number. The OMB control numbers for EPA's regulations are listed in 40 CFR part 9 and 48 CFR chapter 15.



